Module 1: Introduction

Introduction

The DTS Internet Module provides access to puklords from any PC. Images can be brought
up on your screen with simple searches.

Please keep in mind that every Web Address isdesttical, but all work in the same manner.

Michael E. Kozikowski
New Castle County Recorder of Deeds

NOTE: You MUST have a multiple page TIFF viewer to view these documents. You can use either commercial software or Alternatiff, which is
free. Windows users can download it here: www.Alternatiff.com

Click Purchase Copy to accept charges
To Logout of Clickshare Account Click : https:/home.neede.org/clickshare/logeut.do.
Recorder of Deeds Home : hirp: /incede.org/eeds

‘Web Services Main Menu

Click Here to

iew Recorder of Deeds Informational Videos

Itis understood that, while New Castle County Recorder of Deeds and participating agencies, and information suppliers, have no indication and reason to believe that there are
inaccuracies in information provided, New Castle Recorder of Deeds and its suppliers make no representations of any kind, including, but not limited to, warranties of merchantability or
fitness for a particular use, nor are any such warranties to be implied with respect to the information, data or service furnished herein.

In no event shall New Castle County or New Castle County Recorder of Deeds, participating agencies, and i suppliers become liable to users of these data, or any other party,
for any loss or damages, consequential or otherwise, including but ot limited to fime, money, or goodwill, arising from the use, operation or modification of the data.

In using these data, users further agrees to indemnify, defend, and hold harmless the same for any and all liability of any nature.
Welcome to the New Castle County Recorder of Deeds Public Access Web Service. We're working hard to serve you better by bringing our office to your desktop. Recorded documents
are throngh APRIL 16, 2010
** All Transactions, and recordings must be presented to our office before 4:45pm Monday throngh Friday excluding all County Holidays. **
UPDATE: Most images for Deed books A43-782 can now be viewed on our website.
Click "Archive Search.” then choose book page search.
Online Public Pricing Structure
Effective May 1, 2007 - $1.00 per page or $100.00 per month per user, unlimited use.

**Please ensure you have a iff viewer before clicking purchase copy/accepting charges.**

Users must sign up with a credit card to purchase images. For website/software problems or questions contact :
Lisa Shellem (302) 395-7792, Monday - Friday, 9 A.M. - § P.M.

(Simple Search  Search for public index information by name aad date
(Advanced Search  Scarch for public index information by names, date, document type. eic...
(Instrument Search  Search for pubic index information by instrument mumber or book and page.
Qélal_\i\;g’Sea@ ©  Search old archived single page images.
(Preferences et User Preferences

(Hele Display the Online Help Screen for detailed instructions on using this system
(About Display the About Screen for detailed information about this system and the data contained within it

New Castle County Recorder of Deeds Support:
RODSupporcancede.org

For website/software problems please contact @
Lisa Shellem ar (302) 395-7792, M - F from 9 AM 10 5 PM.

Developed By:
o
]

Copyright © 1997-2005 Document Technology Systems, Lid.
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Module 1: Introduction

Simple Search Screen

The Simple Search was designed for basic searghesdos unfamiliar with the Recorder’s
Office. The user can enter a last and first nantg olo a date search; or be more selective and do
both a last or first name and a date search telseaspecific date range.

Michael E. Kozikowski
New Castle County Recorder of Deeds

NOTE: You MUST have a multiple page TIFF viewer to view these documents. You can use either commerdial software or Alternatiff, which is
free. Windows users can download it here: www.Alternatiff.com

Click Purchase Copy to aceept charges.

Tao Logout of Clickshare Account Click : h h neede.org/clickshar ds

Recorder of Deeds Home : htip:/nccde.org/deeds

Web Services Simple Search Menu

Last Name/Organization:

First Name:

Recorded On/After: |Jan x| |1 x| |1831 ¢
Recorded On/Before: |Apr x| |20 7] |2010 =

Names Summary | Summary Data | Detail Data Reset

{Main Menu (Advanced Search (Instrument Search (Archive Search (Heln (About

When searching by date only, you must meet the days only minimum search criteria,
which is set by the county. (Usually 7 days)

You must search last names with at least the first two characters of the name in
order to meet the minimum search criteria.

A First name only search does not meet the minimum search criteria.
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Module 1: Introduction

Advanced Search Screen

Michael E. Kozikowski
New Castle County Recorder of Deeds

NOTE: You MUST have a multiple page TIFF viewer to view these documents. You can use either commerdal software or Alternatiff, which is
free. Windows users can download it here: www.Alternatiff.com

Click Purchase Copy to accept charges.

To Logout of Clickshare Account Click : d feli /logout.do

Recorder of Deeds Home : hitp://ncede.org/deeds

Web Services Advanced Search Menu

Last Name/Organization: |

First Name: —
Direct © Indirect © Both &
Legal Descriptions:
[ParceliD
[Subdivision
[PratNumber
[LotNumber

Recorded Between: Jan =/ [7 =)/ [18315] - [Apr =/ [20=]/ 2002

Document Category: ARCHIVED FED TAX =
Note; Use <CTRL> To ASSIGNMENTS
Selact Multiple Typss. COMMISSIONS

CONTRACT OF MARRIAGE x|

1] L) e

Order: Descending Ascending @
By: Recorded Date Time & Document Type €
Names Summary Summary Data DetailData |  Reset

The advanced search is designed for users famiiiarthe Register’s Office. The user can
search multiple fields or a combination of fiel@&low is the illustration of the search
capabilities.

1.

Last Name/Organization —Enter either all or a partial last name or an oizzion
name.

First Name —Enter either all or a partial first name.

Legal Descriptions —Select a field to search using the drop down mémaore than 1
field is selected, the return will match all th@emia. It will be an "AND" search. In other
words, if you enter the value "1" in the lot numkierd, and "craig" in the subdivision
field, the results will be any document that begmkot 1,11,12,13,14etc... in the craig,
craigs, craig johnson, etc... subdivision. All fiela® implied wildcards.

Recorded After —Select a day to start the search. If you want éaocdebeginning Jan-2-
2000, enter Jan -2-2000.

Recorded Before -Select a day to end the search. If you want tackedmcuments filed
before Jan-3-2000, enter Jan-2-2000.

Document Type —This field is used to narrow searches to 1 or ndo@iment types.
The default is all document types. Clicking on petwvill narrow the search to the
selected type. To select multiple types, hold dtivenCTRL key.
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Module 1: Introduction

Wildcard Search

The wildcard is utilized to view partial matchebhe percent (%) sign can stand for any character
and be used at the middle of a search. PlacingdCatd at the beginning of a search is not
allowed. There must be at least two charactersréef wildcard to avoid returning too much

data. Itis never necessary to put a WildCartieend of a search, since a WildCard is always
implied at the end.

Middle Wildcard
By placing the wildcard in the middle of a search, the system will return any results

matching any characters before the wildcard (including spaces) and any characters
after the wildcard. The WildCard will match one or many characters.

Web Services Simple Search Menu

Last Name/Organization:

Ilutheran % church

First Name:

Recorded On/After: [Jan ;l |‘| =1 |1831L|

Recorded On/Before: |Apr =] |2D;| IZD‘ll}LI

MNames Summary I Summary Data I Detail Data Reset

{Main Menu {Advanced Search {Instrument Search (Archive Search (Help (About

Below are my results:

Web Services Names Summary Results

Place a Check Mark by the names vou would like more detailed information on.
[T LUTHERAN SE DIST OF THE MO SYNOD CHURCH (1)

Summary Data Detail Data

Search Criteria: Find all documents where the Last Name Like 'utheran % church®s'
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Module 1: Introduction

Instrument Search
The instrument search is used to search by entarbapk and page, or an instrument
number. The result set will return information thatches the numbers entered.

Michael E. Kozikowski
New Castle County Recorder of Deeds

NOTE: You MUST have a multiple page TIFF viewer to view these documents. You can use either commerdal software or Alternatiff, which is
free. Windows users can download it here: www.Alternatiff.com

Click Purchase Copy to accept charges,

To Logout of Clickshare Account Click : hetps:/) necde. i e/logont.do

Recorder of Deeds Home : hitp://nccde.org/deeds

Web Services Instrument Search Menu

Instroment: I
Book: Page:
Names Summary | Summary Data | Detail Data Reset

{Main Menu (Simi (Helo (About

New Castle County Recorder of Deeds Support:
RODSupport@nccde. org

For website/software problems please contact :
Lisa Shellem at (302) 395-7792, M - F from 9 AM to 5 PM.

Developed By:

|

Copyright € 1997-2005 Document Technology Systems, Lid.
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RESULT OPTIONS:

Names Summary

This will display a summary of names based on #agch criteria that you can then use
to narrow your search criteria. See example below:

Place a Check Maik by the names you would like more detailed information on.

¥ SMITH , DAVID (2)

W SMITH , DAVID A (2)

™ SMITH . DAVID A -TR. (1)
 SMITH . DAVID B (4)

r SMITH , DAVID BRUCE (2)
~ SMITH . DAVID F (1)
 SMITH . DAVID G (1)
 SMITH . DAVID J (8)

™ SMITH, DAVID K (2)
 SMITH , DAVID M (1)

~ SMITH . DAVID 8 (1)

M SMITH . DAVID W (4)
 SMITHBURGER . DAVID E (2)

Summary Data I Detail Data |
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Module 1: Introduction

Summary Data |

This will display a summary of names and a shajalelescription, which you can then
use to narrow your search criteria. See below gk&m

Check the box to the left of Inst: number and select Detail Data to view more details of
the document.
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Module 1: Introduction

Detail Data |

Detail Data will display all of the names and dltlee legal descriptions, as well as hot
links to marginals. See below example:
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Module 1: Introduction

Preferences

You can set up your Default Image View preferenndbe below window. Simply select
the way you would like to view the images and clickCreate Cookie with my
Preferences. Each time you log in, this settinglvei selected.
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