
NEW CASTLE COUNTY DEPARTMENT OF SPECIAL SERVICES PERMITS SECTION
Mail in: Conner Building: 187A Old Churchmans Road, New Castle, DE 19720
Walk in: 100 New Churchmans Road, New Castle, DE 19720   Phone: (302) 395-5362     Fax:  (302) 395-5367

PAVILION RENTAL REQUEST
You may reserve your pavilion online!  Please visit: www.nccde.org/parks

Name of Applicant: ___________________________________________________ Organization: __________________________________

Address: ___________________________________________City: _______________________State: ______________Zip: ____________

Phone # (home) __________________________ (work / cell) ______________________________ (fax) ___________________________

E-Mail Address_________________________________________________________ Type of Event: _______________________________

Date (s) Requested: ________________________Time Desired: __________________ Anticipated Attendance: ______________________

PAVILION LISTING
Check
One
(X)

Park - Pavilion Seating 
Capacity/Limit* R E Weekend /

Holiday Fee Weekday Fee

Banning 

http://www.nccde.org/parks
http://www.nccde.org/parks
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 NEW CASTLE COUNTY DEPARTMENT OF SPECIAL SERVICES PERMITS SECTION
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PLEASE READ AND CHECK ALL APPLICABLE ITEMS

_____ DJ/ live  music  ( n ot  permitted  at  Paper Mill or Talley D ay)   -  P ermittee must provide power  if t here is 
no electric at Pavilion
o Music must not contain abusive or offensive language
o Volume must be maintained at a level that is audible only within the vicinity of the pavilion

_____ Professional catering/concession (please describe below) PROOF OF INSURANCE, business license,
and board of health inspection must be provided for caterer before a permit will be issued
                                                                                                                                                          

_____ tents/canopies:  size____________________

_____ Pony  r ides, moon walks or bounce houses  -  C ontracted vendor  or P ermittee must  submit a copy of 
vendor  insurance policy  ($1  million )  naming NEW CASTLE  COUNTY as  additional insured before a 
permit will be issued.  T rains, carousel s , helicopter s , merry-go-round s , dunk tanks   and  remote 
controlled airplanes are not permitted in County parks

ADDITIONAL INFORMATION

o Alcoholic beverages or illegal substances are prohibited on County Parkland
o Vending is not permitted without written permission from the Permit Office
o Admission fees or fees for rented games / booths may not be charged in County parks
o Pavilions are not available until 10 am
o Any decorations must be removed at end of event
o Power generators are allowed but must be provided by Permittee
o D istribution  of  any  educ ational or religious materials  is restricted  to  event  attendees  only ;   all 

excess material must be properly disposed of prior to leaving facility
o If a ball field or court is needed please submit the appropriate application with a separate check
o Facilities are permitted on an 
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HOLD HARMLESS AGREEMENT

In  consideration of the receipt of this permit from New Castle County, the Permittee hereby releases New 
Castle County and agrees to indemnify and HOLD HARMLESS New Castle County, its agents, or servants 
from all damages, including, but not limited to, attorney fees and other costs resultant from any injury to 
Permittee or any agent or employee of Permittee, or to any person coming upon the premises in 
connection with the Permittee


